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Abbreviations and Definitions
(Additional notes and definitions can be found starting on page 2 of the permit, attached as Appendix A)
Date of completion – Throughout the forms, the “date of completion” is the day that the form was first filled in
and added to the Stormwater Pollution Prevention Plan.
Date of most recent update – This is the date that new or corrected information was last included on the form.
Effective Date of Permit Authorization or EDPA – This is the date that the current permit became effective,
January 1, 2019. Each new permit supersedes prior permits. The current permit will expire on December 31,
2023.
EHS is the abbreviation used to refer to Kean University’s Office of Environmental Health and Safety.
FCP is the abbreviation used to refer to Kean University’s Office of Facilities and Campus Planning.
Kean means Kean University.
NJDEP is the abbreviation used to refer to the New Jersey Department of Environmental Protection.
Permit is used to refer to the NJDEP Pollution Discharge Elimination System Stormwater Discharge Master
General Permit R-11, the Public Complex Stormwater General Permit.
SPPP is the abbreviation used to refer to this plan, the Stormwater Pollution Prevention Plan.
SPCC is the abbreviation used to refer to the Spill Prevention, Control, and Countermeasure Plan for
Underground Storage Tanks.
University Relations refers to Kean University’s Office of University Relations.

Completed by: Suzanne Kupiec
Title: Director EHS
Date: 05/01/2012 Update: 01/11/2019
Public Complex: Kean University
NJPDES#: NJG0147991
PIID#: 221487

PUBLIC COMPLEX STORMWATER GENERAL PERMIT

Stormwater Pollution
Prevention Team Members

Stormwater Program Coordinator: Suzanne Kupiec
Title: Director EHS
Office Phone #: 908-737-4804
Emergency Phone #: (intentionally left blank, as allowed in the permit)
Public Notice Coordinator: Karen Smith
Title: Vice President, University Relations
Office Phone #: 908-737-0580
Emergency Phone #:
Post-Construction Stormwater Management Coordinator: Suzanne Kupiec
Title: See above
Office Phone #:
Emergency Phone #:
Local Public Education Coordinator: Suzanne Kupiec
Title: See above
Office Phone #:
Emergency Phone #:
Regulatory Mechanism Coordinator: Ken Kimble
Title: Director of Facilities
Office Phone #: 908-737-5006
Emergency Phone #: (intentionally left blank, as allowed in the permit)
Physical Plant Manager: Ken Kimble
Title: See above
Office Phone #:
Emergency Phone #:
Employee Training Coordinator: Suzanne Kupiec
Title: See above
Office Phone #:
Emergency Phone #:
Team Member: Steve Remotti
Title: Assistant VP Facilities and Campus Planning
Office Phone #: 908-737-5000
Emergency Phone #: (intentionally left blank, as allowed in the permit)
Date of Last Revision: 01/14/2019
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Public Complex
Information

SPPP - Signature Page
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member/Title: Suzanne Kupiec, Director EHS
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 03/28/2019

“I certify that this SPPP includes all of the information and items identified in Attachment A of the Public Complex
Stormwater General Permit. All attachments were prepared under my direction or supervision in accordance with a
system designed to assure that qualified personnel properly gather and evaluate the information submitted. Based on
my inquiry of the person or persons who manage the system, or those persons directly responsible for gathering the
information, the information submitted is, to the best of my knowledge and belief, true, accurate and complete. I am
aware that there are significant penalties for submitting false information, including the possibility of fine and
imprisonment for purposely, knowingly, recklessly, or negligently submitting false information.”

Signature

3/28/2019
Date

Suzanne M Kupiec
Print Name

Director, EHS
Title

(NOTE: A new SPPP signature page should be attached each time the SPPP is updated or modified, excluding data
entries. Previous SPPP signature pages shall be retained as part of the SPPP.)
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Public Complex
Information

SPPP Form 2 - Public Notice
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member/Title: Karen Smith, VP University Relations
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Briefly outline the principal ways in which you comply with applicable State and local public notice
requirements when providing for public participation in the development and implementation of your
stormwater program.

For all meetings where public notice is required under the Open Public Meetings Act (“Sunshine Law, “N.J. S.A.
10:4-6 et seq.), Kean University provides public notice in a manner that complies with the requirements of that Act.
This information can be accessed at: https://www.kean.edu/about/board-trustees/meetings
Our population consists of students and staff of Kean University. As such, public notices and advertising will be
published and distributed through our in-house newspapers and newsletters, radio station and TV station, rather than
outside commercial outlets. In addition, the information can be sent via email to the Kean Community using official
Kean email addresses. University Relations will publish all Public Notice(s) required by this program.
Kean will actively solicits input from the campus community when adopting new stormwater rules that impact the
University campus.
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Public Complex
Information

SPPP Form 3 – New Development and Redevelopment
Program
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title: Suzanne Kupiec, Director
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Describe in general terms your post-construction stormwater management in new development and
redevelopment program (post-construction program), and how it complies with the Public Complex Permit
minimum standard. This description must address how adequate long term operation and maintenance of
BMPs will be ensured; compliance with the standard in Attachment C of the permit (new storm drain inlet
design standard); adoption and implementation of applicable design and performance standards established
under N.J.A.C. 7:8 for major development; and use of the Post-Construction Program Design Checklist for
Individual Projects. Attach additional pages as necessary.
Kean University has implemented post-construction stormwater management in new development and redevelopment
program as per the Public Complex Permit minimum standard. Kean considers the applicable design and performance
standards as early as possible in the project planning and design process. The Office of Facilities and Campus
Planning reviews each construction project to ensure that standards are met or exceeded.

5

Public Complex
Information

SPPP Form 4 - Local Public Education Program (Colleges,
Universities, and Military Bases only)
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Describe your Local Public Education Program.
We are currently creating new programs and methods to promote stormwater awareness on Campus in response to the
revised regulation. We expect to include campus radio, TV, and newspapers, as well as having a table at “Kean Day”
and during our Earth Week Celebration.
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Public Complex
Information

SPPP Form 5 – Storm Drain Inlet Labeling
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Describe your storm drain inlet labeling program, including your labeling schedule, the details of your longterm maintenance plan, and plans on coordinating with watershed groups or other volunteer organizations.

All of the storm drain inlets at Kean are labeled. Storm drains are inspected at least annually, and missing
labels are replaced either by an outside vendor or student volunteers at that time
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Public Complex
Information

SPPP Form 6 – MS4 Outfall Pipe Mapping
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 10/2/1991
Date of most recent update: 01/11/2019

Explain how you will prepare your map (include its type and scale, and the schedule for the mapping
process). Who will prepare your map (e.g., Public Complex employees, a consultant, etc.)?
Kean has maintained a map of the outfalls since 1991. The current map was prepared by Stormwater
Compliance Solutions, and it indicates inlets, outfalls, and the location of manufactured treatment devices on
the Main, Liberty Hall, and East Campuses. It is annually reviewed and updated, as needed.

NOTE: MS4 is the abbreviation for "Municipal separate storm sewer system.” An MS4 is a storm sewer system, including
ditches, curbs, gutters, storm sewers, and similar means of collecting or conveying runoff, that does not connect with a wastewater
collection system or treatment plant, and is owned or operated by a public agency.
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Public Complex
Information

SPPP Form 7 – Illicit Connection Elimination Program
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Describe your Illicit Connection Elimination Program, and explain how you plan on responding to
complaints and/or reports of illicit connections (e.g., hotlines, etc.). Attach additional pages as
necessary.
All of the property, buildings, and facilities on the Main, Liberty Hall and East Campuses are owned and
controlled by Kean University. Outfalls are inspected at least annually and, to date, no illicit connections
have been found. As no homes or businesses directly abut the property, it is unlikely that an illicit
connection can be made to our MS4.
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Public Complex
Information

SPPP Form 8 – Illicit Connection Records
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

July 1, 2006 – June 30, 2007
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
July 1, 2007 – June 30, 2008
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable

July 1, 2008 – June 30, 2009
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
July 1, 2009 – June 30, 2010
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
July 1, 2010 – June 30, 2011
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
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July 1, 2011 – June 30, 2012
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
July 1, 2012 – June 30, 2013
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
July 1, 2013– June 30, 2014
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
July 1, 2014 – June 30, 2015
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable

July 1, 2015 – June 30, 2016
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
July 1, 2016 – June 30, 2017
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
July 1, 2017 – June 30, 2018
Note: Attach a copy of each illicit connection report form for outfalls found to have a dry weather flow.
Total number of inspections performed this year? 39
Number of outfalls found to have a dry weather flow? 0
Number of outfalls found to have an illicit connection? 0
How many of the Public Complex’s own illicit connections were eliminated? Not applicable
Of the Public Complex’s own illicit connections found, how many remain? Not applicable
How many illicit connections found to emanate from another entity were reported to NJDEP? Not applicable
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Public Complex
Information

SPPP Form 9 – Vegetative Waste Collection and Disposal
Program
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Please describe your vegetative waste collection and disposal program. If the Public
Complex contains homes where residents maintain yards, be sure to include the collection
schedule and how you will notify the residents of this schedule. Attach additional pages as
necessary.
Kean has no homes where residents are responsible for their own yard maintenance.
FCP ensures that vegetative waste from the Kean campus is properly collected, handled, and sent for
disposal. All Kean University property is mowed by grounds staff (a vendor), who also rake and collect
leaves and other vegetative debris.
Grass clippings from areas further than twenty feet from the creek are mulched in place. If grass along the
edge of Trotters Creek is mowed, the Kean will use a mower equipped with a bag to prevent the clippings
from entering the creek. The bagged grass clippings, leaves and all other vegetative waste from the Kean
campus are shipped offsite to a DEP approved county/regional waste management/recycling center by a
properly licensed waste hauler contracted by Kean.

12

Public Complex
Information

SPPP Form 10 – Regulatory Mechanisms
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

For each regulatory mechanism, give the date of adoption. If not yet adopted, explain the
development status. What is the nature of these regulatory mechanisms and how will they
be enforced?
Pet Waste: Pets are not permitted on campus. Adoption of a pet waste regulation is not necessary.
Litter: University rules prohibit littering and improper waste disposal. Staff violations will be referred to
Human Resources and/or Kean Police; student violations will be referred to Student Conduct Court and/or
Kean Police; visitor violations will be referred to Kean Police.
Improper Waste Disposal: As above.
Wildlife Feeding: Longstanding Kean rules prohibits the feeding of wildlife. Violations will be referred for
follow-up as indicated under the “littering” section.
Vegetative Waste: As explained in Form 9, there are no homes on campus for which the resident is
responsible for outdoor maintenance of the property.
Illicit Connections: As explained in Form 4, Kean does not expect to find illicit connections to our MS4.
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Public Complex
Information

SPPP Form 11 – Storm Drain Inlets (Retrofitting)
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization (EDPA):3/3/2004
Date of completion:4/5/2005 Date of most recent update: 01/31/2018

What type of storm drain inlet design will generally be used for retrofitting?
For most projects, Kean will use a bicycle-safe grate and curb-opening inlets that meets the NJ Department
of Transportation design standard.
Planned Retrofit Projects
Repaving,
repairing,
reconstruction or
alteration project
name

Curb Repairs

Projected start
date

March 2019

Actual Start date

March 2019

Date of
completion

In progress

Number of storm
drain inlets

Number of storm
drains with
hydraulic
performance
exemptions

To be
determined

N/A

Are you claiming any alternative device or historic place exemptions for any projects? If so, please
explain.
No.
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Public Complex
Information

SPPP Form 12 – Street Sweeping and Road Erosion Control
Maintenance
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Street Sweeping: Please describe the street sweeping schedule that you will maintain.
Since May, 2005, Kean has swept all streets and parking lots owned or operated by Kean which have storm
inlet drains that direct stormwater runoff into an MS4 or discharge directly to surface water.
Currently, Kean hires a vendor to sweep all of the streets at least monthly, weather permitting. A summary
log is maintained by FCP. In keeping with the updated requirements of the permit, Kean will sweep the
streets more frequently, if needed.
Road Erosion Control Maintenance: Describe your Road Erosion Control Maintenance Program,
including inspection schedules. A list of all sites of roadside erosion and the repair technique(s) you
will be using for each site should be attached to this form. (NOTE: Attach a road erosion control
maintenance log containing the following information: location, repairs, date.)
All Kean campus roadways are paved and curbed except for a short segments of the service road near the
Cottage House, the service road behind the New Upper Residence Hall, and the emergency access road to
Veronica Ave also located behind the New Upper Residence Hall. The total length of roadway without
curbs is about 0.15 miles (see Figure 1, below). Access to all of the sections of road are limited to Kean
vehicles, some personal vehicles, and other commercial delivery and service vehicles (garbage pickup,
deliveries to the cafeteria and loading dock, authorized vendors, etc.)
As a part of their normal duties, Kean personnel look for signs of erosion. If erosion is noticed, it is reported
to the Director of Facilities who arranges for repairs to be made. All repairs are performed in accordance
with the Standards for Soil Erosion and Sediment Control in New Jersey. Facilities and Campus Planning
will maintain a log of all inspection and repairs including the completion dates.
An annual report will be submitted to the NJDEP describing the progress and status of the Road Erosion
Control Maintenance Program.
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SPPC FORM 12 Figure 1 – Yellow highlight indicate sections of campus roads that lack curb
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Public Complex
Information

SPPP Form 13 – Stormwater Facility Maintenance
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member / Title:
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Please describe your annual catch basin cleaning program and schedule.
Annually, Kean hires a vendor to inspect and document the condition of each catch basin. Based on the
findings, catch basins are scheduled for cleaning and repairs.
If catch basins or lines are found or suspected to be dirty between inspection (for example, if water is
ponding on a parking lot), Kean has an on-call vendor to clean catch basins or clear sewer lines on an “asneeded” basis.
Kean submits an annual report including a record of inspections, maintenance, and repairs to the NJDEP.
Please describe your stormwater facility maintenance program for cleaning and maintenance of all
stormwater facilities operated by the Public Complex. Attach additional pages as necessary. (NOTE:
Attach a maintenance log containing information on any repairs/maintenance performed on
stormwater facilities to ensure their proper function and operation.)
Kean University has implement a stormwater facility maintenance program to ensure all stormwater
facilities at Kean campus function properly. The following is a list of stormwater facilities located at the
Kean campus:
MANUFACTURED TREATMENT DEVICES
Nearest Building

Where

Green Lane Building

Parking Lot

East Campus

Lower Parking Lot

Faculty Housing

Under the roadway in front of complex

Liberty Hall Academic Building

(not yet constructed)

Maintenance Building
New Freshman/New Upper
North Avenue Academic Building
NJCSTM

In grass near Greenhouse
Patio and sidewalk near service road
Parking Lot
Parking Lot

Type
Aquashield Aqua-Swirl™ Stormwater
Treatment System and an above ground
detention basin
Contech Stormfilter® System and
Detention Basin
Contech Jellyfish® System and
Detention Basin
Contech Jellyfish® System and
Detention Basin
Stormceptor®
Detention Basin
Detention Basin
Detention Basin

The location of each manufactured treatment device is included in Appendix B.
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OTHER STORMWATER FACILITIES
Inlets
Outfalls
Green Roof at NJCSTM

371
40
1

The stormwater facilities identified above will be inspected at least annually by an outside vendor and/or inhouse staff and repairs will be made on a priority basis.
MOST RECENT STORMWATER FACILITY MAINTENANCE
Date
3/29/2019
3/15/2019
1/4/2019
1/7 and 1/8/2019
6/28/2018

Description
Curb Repairs
The curb inlets for storm drains M52 and M53 were retrofitted with
bicycle safe components.
Inspection and Cleanout of Faculty Housing Jellyfish, GLB Aquaswirl,
and Maintenance Building Stormceptor
JetVac cleanout of dirty catch basins on Main, Liberty Hall, and East
Campuses
Cleanout of vaults and replacement of 40 of 91 filters for the
Stormfilter system on East Campus
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Cost
Pending
Pending
$8490.00
$9293.75
$11,200 – labor and disposal of waste
$11,400 – replacement filters

Public Complex
Information

SPPP Form 15 – De-icing Material Storage
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member/Title: Suzanne Kupiec, Director
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Describe how you currently store your Public Complex’s de-icing materials, and describe your
inspection schedule for the storage area. If you store sand outdoors, describe how it meets the
minimum standard.
Kean is in compliance with the SBR for de-icing material.
1. Bulk salt is stored in a permanent, covered shed near the Maintenance Building.
2. Bagged calcium chloride and other bagged deicing materials are stored on pallets underneath the
covered portion of the Maintenance Building Annex.
3. Bulk sand is not used for de-icing, but if it is on campus, it is stored in open permanent outdoor bins
located at least 50 feet from the nearest storm drain, in accordance with Aggregate Material and
Construction Debris Storage requirements, below.
4. Kean maintenance personnel, as a part of their routine activities, inspect the storage areas. Any
problem is reported to Suzanne Kupiec, who arranges for corrective action.
5. Staff are trained to minimize tracking of material from loading and unloading operations, and to
sweep any loose materials on the ground back into the bulk storage bin for reuse.

Best Management Practices for Aggregate Material and Construction Debris Storage
1. Store materials such as sand, gravel, stone, top soil, road millings, waste concrete, asphalt, brick,
block and asphalt-based roofing scrap and processed aggregate in such a manner as to minimize
stormwater run-on and aggregate run-off via surface grading, dikes and/or berms (which may include
sand bags, hay bales and curbing, among others) or three-sided storage bays. Where possible the
open side of storage bays shall be situated on the upslope. The area in front of storage bays and
adjacent to storage areas shall be swept clean after loading/unloading.
2. Sand, top soil, road millings and processed aggregate may only be stored outside and uncovered if in
compliance with item 1 above and a 50-foot setback is maintained from surface water bodies, storm
sewer inlets, and/or ditches or other stormwater conveyance channels.
3. Road millings must be managed in conformance with the “Recycled Asphalt Pavement and Asphalt
Millings (RAP) Reuse Guidance” (see www.nj.gov/dep/dshw/rrtp/asphaltguidance.pdf) or properly
disposed of as solid waste pursuant to N.J.A.C. 7:26-1 et seq.
4. The stockpiling of materials and construction of storage bays on certain land (including but not
limited to coastal areas, wetlands and floodplains) may be subject to regulation by the Division of
Land Use Regulation (see www.nj.gov/dep/landuse/ for more information).
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Public Complex
Information

SPPP Form 16 – Standard Operating Procedures (SOP)
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member/Title: Ken Kimble, Director
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019
Best Management Practice

Date the SOP went into
effect

Fueling Operations
Vehicle Maintenance
Good Housekeeping

5/27/2003
5/27/2003
5/27/2003

Use of Pesticides, Herbicides and
Fertilizers on Kean Property

01/01/2019

Describe your inspection schedule
Minimum of Monthly
Minimum of Monthly
Minimum of Monthly
(Note that Kean does not currently have any
equipment or materials that must be
included on an inventory.)
Not applicable

All Standard Operating Procedures are included in Appendix A of this Plan.
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Public Complex
Information

SPPP Form 17 – Employee Training
Public Complex: Kean University
NJPDES#: NJG 0147991 PIID #:221487
Team Member/Title: Suzanne Kupiec, Director
Effective Date of Permit Authorization: 01/01/2019
Date of completion: 4/5/2005
Date of most recent update: 01/11/2019

Describe your employee training program. For each required topic, list the employees that will receive
training on that topic, and the date the training will be held. Attach additional pages as necessary.
Kean no longer has employees who perform maintenance tasks that are associated with or impacted by the
stormwater regulations. Kean offers appropriate stormwater pollution prevention training to the ABM
groundskeepers at least annually.
Training Topics
The ABM groundkeepers are trained as to how Kean:







Inventories materials and machinery (as needed) in the area around the Maintenance Building;
Inspects that area;
Has the streets swept by a vendor, who removes the debris immediately;
Has the stormwater facilities (inlets, outfalls, detention basins, manufactured treatment devices) inspected
by a vendor, and that the vendor identifies any damaged infrastructure, illicit connections, and scouring;
Maps the location of the stormwater facilities;
Has the stormwater facilities cleaned, as needed, by a vendor;

And










The prohibition of vehicle washing on campus;
General good housekeeping;
How to store bulk de-icing and grounds materials in our Annex area;
How to prevent spills during fueling operations;
Where to put yard trimmings and wood waste for storage and disposal;
The strict limitations on the use of herbicides on campus;
The impacts associated with improper waste disposal, how to respond to inquiries regarding improper
waste disposal, and to refer any questions or concerns to EHS;
The campus policies regarding Pet Waste Control; Wildlife Feeding Control; and Litter Control; and
A general overview of the remainder of the SPPP.

Staff from EHS, FCP, and Residence Life are trained and responsible for:





The SPPP and recordkeeping;
Overseeing the inspection, mapping, and maintenance of the stormwater facilities; and
Investigation of illicit connections.
Construction and post-construction stormwater management.
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Appendix A – Standard Operation Procedures
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STANDARD OPERATING PROCEDURES
TITLE:
CODE:
CREATION DATE:
REVISION DATES:
APPROVED BY:
TITLE:

USE OF PESTICIDES, HERBICIDES, AND FERTILIZERS ON KEAN
PROPERTY
SW001
01/01/2019
Click or tap here to enter text.
Suzanne Kupiec
Director, Office of Environmental Health and Safety

DATE: 01/01/2019

DEFINITIONS
Employees includes faculty, staff, and all persons who have accepted an offer of employment.
Fertilizer means a fertilizer material, mixed fertilizer or any other substance containing one or more recognized plant
nutrients, which is used for its plant nutrient content, designed for use or claimed to have value in promoting plant growth,
and sold, offered for sale, or intended for sale; except that it shall not include unmanipulated animal or vegetable manures,
agricultural liming materials, wood ashes, or processed sewage wastewater solids.
Kean is Kean University.
Licensed Person shall mean a person who has obtained an appropriate license in the State of New Jersey.
Person(s) shall include employees and the staff of vendors providing services on Kean property.
Pesticide means and includes any substance or mixture of substances labeled, designed or intended for use in preventing,
destroying, repelling or mitigating any pest, or any substance or mixture of substances labeled, designed, or intended for
use as a defoliant, desiccant, or plant regulator; but does not include any substance or mixture of substances which the US
EPA does not consider to be a pesticide.

PURPOSE
The purpose of this standard operating procedure (SOP) is to establish and implement measures that will be taken by Kean
to ensure that the requirements of N.J.A.C 7:14A are met or exceeded and to promote environmental stewardship at Kean.

PROCEDURES
A. Pesticides, herbicides, insecticides, and fertilizers shall only be applied by a person licensed by the State of New
Jersey or by a person under the licensed person’s direct supervision.
B. Kean shall restrict the application of herbicides as described below to prevent it from being washed by stormwater
into the waters of the State, and to prevent erosion caused by de-vegetation.
1. Kean will not apply herbicides on or adjacent to storm drain inlets, on steeply sloping ground, along curb
lines, and along unobstructed shoulders; and
2. Kean will only apply herbicides within a 2-foot radius around structures where overgrowth presents a
safety hazard and where it is unsafe to mow.
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STANDARD OPERATING PROCEDURES
TITLE:
CODE:
CREATION DATE:
REVISION DATES:
APPROVED BY:
TITLE:

FUEL TRANSFER OPERATIONS
SW002
05/27/2003
03/19/2019
Suzanne Kupiec
Director, Office of Environmental Health and Safety

DATE: 03/19/2019

DEFINITIONS
Employees includes faculty, staff, and all persons who have accepted an offer of employment.
Kean is Kean University.
Person(s) shall include employees and the staff of vendors providing services on Kean property.

PURPOSE
The purpose of this standard operating procedure (SOP) is to establish and implement measures that will be taken by Kean
to ensure that the requirements of N.J.A.C 7:14A are met or exceeded and to promote environmental stewardship at Kean.

PROCEDURES
A. SIGNAGE: The following signs will be clearly posted on or near the gasoline and diesel vehicle fuel pumps:
1. “Topping off of vehicles, mobile fuel tanks, and storage tanks is strictly prohibited”
2. “Stay in view of fueling nozzle during dispensing”
3. Contact information for the person(s) responsible for spill response.
B. SPILL PREVENTION AND EMERGENCY RESPONSE WHEN FUELING VEHICLES:
1.
2.
3.
4.
5.
6.
7.
8.

Shut off the engine before beginning to pump fuel.
Stay with the vehicle while the fueling.
Fuel tanks shall not be “topped off.”
If there is an emergency, press the automatic shut-off for the pumps, located on the exterior of the building (the
red “mushroom” button).
Follow the spill response instructions in the Kean University Spill Prevention, Control, and Countermeasure
Plan.
Contact Kean Police at 908-737-4800 for assistance, if needed.
A spill kit with absorbent spill clean-up materials and personal protective equipment is available in at the pumps.
Mobile fueling of smaller equipment (leaf blowers, lawn mowers) shall be minimized. Fuel shall be added to
mobile equipment over a paved, impervious surface.

C. SPILL PREVENTION MEASURES DURING FUEL DELIVERY
1. Place drip pans under all hose and pipe connections and other leak-prone areas during bulk transfer of fuels.
2. For gasoline and car diesel fuel deliveries, cover or block the storm sewer inlet nearest the loading dock with
the equipment provided during the transfer.
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3. A trained employee shall be present to supervise the bulk transfer of fuel.
D. OTHER REGULATORY REQUIREMENTS
In keeping with the requirements for underground storage tanks, the following preventative measures are in place:
1. A plan for responding to petroleum product spills is in place. It is the “Spill Prevention, Control, and
Countermeasure Plan (SPCC).”
2. Underground storage tanks are inspected monthly using Appendix A of the SPCC.
3. Spill response equipment is inspected quarterly using Appendix B of the SPCC.
4. Appendix J of the SPCC is a Delivery and Transfer Procedure that is to be followed concurrently with the
requirements under this SOP.

25

STANDARD OPERATING PROCEDURES
TITLE:
CODE:
CREATION DATE:
REVISION DATES:
APPROVED BY:
TITLE:

VEHICLE MAINTENANCE
SW002
05/27/2003
03/19/2019
Suzanne Kupiec
Director, Office of Environmental Health and Safety

DATE: 03/19/2019

DEFINITIONS
Employees includes faculty, staff, and all persons who have accepted an offer of employment.
EHS is the Kean University Office of Environmental Health and Safety.
Kean is Kean University.
Person(s) shall include employees and the staff of vendors providing services on Kean property.

PURPOSE
The purpose of this standard operating procedure (SOP) is to establish and implement measures that will be taken by Kean
to ensure that the requirements of N.J.A.C 7:14A are met or exceeded and to promote environmental stewardship at Kean.

PROCEDURES
1. Kean will operate and maintain equipment to prevent the exposure of pollutants to stormwater.
2. Whenever possible, Kean will conduct vehicle and equipment maintenance activities indoors, primarily within the
Kean Auto Shop. For projects that must be conducted outdoors, and that last more than one day, portable tents or
covers shall be placed over the equipment being serviced when not being worked on, and drip pans shall be used
at all times.
3. Spill clean-up materials will be readily available when there is the possibility of a leak or spill of vehicle or
equipment fluids.
4. In all cases, use designated areas away from storm drains or block storm drain inlets when vehicle and equipment
maintenance is being conducted outdoors in the vicinity of stormdrains.
5. All spent or unwanted oils, grease, lubricants, gasoline, diesel, antifreeze, brake fluid and other similar substances
shall be collected and disposed of via a licensed vendor. Contact EHS for assistance.
6. In the event of a spill or leak that cannot be easily contained or cleaned up, contact Kean University Police
Dispatch at 908-737-4800 for assistance.
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STANDARD OPERATING PROCEDURES
TITLE:
CODE:
CREATION DATE:
REVISION DATES:
APPROVED BY:
TITLE:

GOOD HOUSEKEEPING
SW004
05/27/2003
03/19/2019
Suzanne Kupiec
Director, Office of Environmental Health and Safety

DATE: 03/19/2019

DEFINITIONS
Employees includes faculty, staff, and all persons who have accepted an offer of employment.
Kean is Kean University.
Person(s) shall include employees and the staff of vendors providing services on Kean property.

PURPOSE
The purpose of this standard operating procedure (SOP) is to establish and implement measures that will be taken by Kean
to ensure that the requirements of N.J.A.C 7:14A are met or exceeded and to promote environmental stewardship at Kean.

PROCEDURES
A. SALT AND DE-ICING MATERIAL STORAGE AND HANDLING
1. Bulk de-icing materials are stored in the designated permanent structure near the Maintenance Building.
2. This area will be regularly inspected.
3. Loading and unloading of materials will occur during dry weather if possible. Every effort will be made to
prevent or minimize spillage.
4. Material that has spilled or been tracked away from the structure will be swept up, and placed in the storage
structure for re-use.
5. Sand is not used on campus, but if it is present, it will be stored in accordance with the Aggregate Material
Storage requirements.
B. AGGREGATE MATERIAL AND CONSTRUCTION DEBRIS STORAGE
1. Kean will store materials such as sand, gravel, stone, top soil, road millings, waste concrete, asphalt, brick,
block and asphalt-based roofing scrap and processed aggregate in such a manner as to minimize stormwater
run-on and aggregate run-off via surface grading, dikes and/or berms (which may include sand bags, hay
bales and curbing, among others) or three-sided storage bays. The area in front of storage bays and adjacent
to storage areas shall be swept clean after loading/unloading.
2. Sand, top soil, road millings and processed aggregate will only be stored outside and uncovered if in
compliance with item a above and a 50-foot setback is maintained from surface water bodies, storm sewer
inlets, and/or ditches or other stormwater conveyance channels.
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C. STREET SWEEPINGS, CATCH BASIN CLEAN OUT, AND OTHER MATERIAL STORAGE
1. Kean does not store waste material from street sweeping or catch basin clean outs. The materials are
immediately taken off-campus by the respective vendors who perform these tasks.

D. YARD TRIMMINGS AND WOOD WASTE MANAGEMENT
1. Kean shall store these materials so as to divert stormwater away from the stored materials.
2. Kean will ensure that the waste does not come into contact with stormwater, and that the stored materials are
not flushed into storm sewer inlets.
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Appendix B – Locations of Manufactured Treatment Devices
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NEW UPPER AND NEW FRESHMAN RESIDENCE HALLS DETENTION BASIN

30

GREEN LANE BUILDING AQUASWIRL AND ABOVE GROUND DETENTION BASIN

AquaSwirl

31

EAST CAMPUS DETENTION BASINS, STORMFILTER AND JELLYFISH

32

NORTH AVENUE ACADEMIC BUILDING DETENTION BASIN

33

NJCSTM BUILDING GREEN ROOF

34

NJCSTM BUILDING DETENTION BASIN

35

MAINTENANCE BUILDING STORMCEPTOR
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